2005 WESTCHESTER AVIATION– CAREER FAIR – REQUEST FOR VOLUNTEERS

I would like to thank everyone for volunteering to help make the 2005 Career Fair a success.

While several of you have identified your wishes to be a volunteer, I am asking all of you to reconfirm via email that you are able to volunteer and your desired assignment. 

Please share this information with anyone who will be volunteering but is not on this list since I have several names without email addresses.

The following are brief descriptions of volunteer assignments and the day and times they are needed.  Additionally, general information regarding the Career Fair is also provided.

Directions:  From 684 take Exit 2 (Main Airport Entrance for the Terminal). Skyport is located immediately north of the Main Terminal.
Parking for Volunteers: Parking for volunteers is available on the ramp in the area between the Hangar and the Main Terminal you will be directed to this area upon arrival.  Overflow parking will be in the rent-a-car lot between Hangar D-3 and the Main Terminal.
Meetings for Volunteers:  There will be a meeting held each day for Volunteers prior to the start of the Career Fair. 
T-Shirts: A blue t-shirt will be given to each volunteer.  Please plan on wearing this t-shirt so that attendees can easily identify you as part of the Career Fair Event Staff.

Volunteer Registration:  T-shirts and name tags will be issued upon your arrival. Please go to the registration desk to pick up your material and sign in.
Brief Overview of Career Fair:

On Thursday and Friday, students will be arriving from 8:00 AM until 2:00 PM.
On Thursday from 4:00 PM to 7:00 PM, there will be a reception hosted by WAA.  This event is opened to all volunteers, exhibitors and the local community including Scout Troops, etc.
On Friday after 2:00 PM for clean up.

Description of Assignments:
The following is a brief description of volunteer duties:

Traffic Control - assist with the smooth flow of traffic in and out of the airport; giving directions to parking areas.  Use of a hand-held two-way radio will be required for this position.

Busses – assist greeting and parking of buses. Use of a hand-held two-way radio will be required for this position.

Registration - duties include handing out information packets for attendees. Additionally, this is where attendees will receive items such as goodie bags.

Safety Officers:

Exhibit and Static Display Area - volunteers in this area will be asked to help with security of the hangar and aircraft on static display; interacting with attendees explaining careers in aviation and answering any questions.  Use of a hand-held two-way radio will be required for this position.

Assisting Exhibitors - some exhibitors ask to have volunteers hand out information at their booth. 

General - assisting in any area where required.

Other volunteer positions are available such as:

Pilot, Dispatcher and Flight Attendant Booths are being represented by Leading Edge Aviation Solutions (Cyndy Santini Thiel, 203-944-0076) and Jet Professionals (Zoe Katsilis at 201-393-6910).  If you would like to volunteer for one of these positions, please contact Cyndy or Zoe directly.
In closing, thank you for your time in helping to make the 2005 Career Fair a success.

JJ

Volunteer Tracking List

TUESDAY, MAY 17 (AT IBM HANGAR)


Volunteers


Needed

10:30 AM until 2:00 pm
Folding Tee Shirts
8 to 10 


Stuffing goodie bags 
8 to 10


Safety Officer
2


Traffic Control
2

WEDNESDAY, MAY 18 (AT SKYPORT HANGAR D-3)

10:30 AM until 12:00 PM
Start set up process
4

12:00 Noon until 5:00 PM
Setting up registration
4


Assist Exhibitors 
4


Signage
2


Safety Officer
2


Traffic Control
2

THURSDAY, MAY 19 (AT SKYPORT HANGAR D-3)

7:30 AM until 2:00 PM
Parking 
4


Signage
2


Traffic Control
2


Bus Greeters
2


Registration 
8


Safety Officers
2

· Exhibit Area
2

· Static Display Area
2

4:00 PM until 7:00 PM
Registration
4


Parking
4


Traffic Control
2


Safety Officers
2

· Exhibit Area
2

· Static Display Area
2

FRIDAY, MAY 20 (AT SKYPORT HANGAR D-3)

7:30 AM until 2:00 PM
Parking 
4


Signage
2


Bus Greeters
2


Registration
8


Traffic Control
2


Safety Officers
2

· Exhibit Area
2

· Static Display Area
2

2:00 PM until 4:00 PM
Clean Up
6


Signage removal
2


Traffic Control
2


Safety Officers
2

· Exhibit Area
2

· Static Display Area
2

