Copy and paste from this template and share with your manager.

2025 NBAA-BACE - Justify Your Attendance

<Manager’s Name>,

| am requesting approval to attend the upcoming 2025 NBAA Business Aviation Convention & Exhibition
(NBAA-BACE) this Oct. 14-16 in Las Vegas, NV. As the most influential business aviation trade show in the
United States, | will have access to networking with thousands of industry professionals, 800+ exhibitors and
more than 50 education sessions. This is the only business aviation event that puts the most exciting disruptors,
the top experts and the big-picture thinkers at center stage — redefining what's possible in aviation.

| have carefully reviewed all event details and am confident that my attendance will be a strategic investment in
my professional development and a valuable asset to our team and organization. Here’s an approximate
breakdown of the cost to attend:

Registration Ticket $ [ insert price ]
- NBAA members receive a discounted rate

Discounted Hotel $ [ insert price ]
- NBAA has secured discounted rates at a selection of Las Vegas hotels

Flight and Other Travel Expenses $ [ insert total cost |
- NBAA members are offered discounts on airline and ground transportation

Conference add-on: Professional Development Program (PDP) Courses $ [ insert total cost |
- NBAA offers membership discounts for PDP Courses
- Registration for an NBAA PDP Course includes registration to 2025 NBAA-BACE

Total $ [ insert total ]

Once I return, I'll be eager to share my key takeaways with you and the team! Thank you for your consideration.

<Insert Name>



