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The following is a brief overview of the entire PRIA process that is completed by the air carrier in operation under 14 CFR part 121 or 135, air operator under 14 CFR part 125, or other person (all collectively referred to as the ‘entity’) in order to request and receive PRIA-related records for their pilot/applicants.  All PRIA-related records must have been requested, received, and evaluated before the pilot-applicant can be released for service.

1.  The hiring entity initiates the PRIA records request process.  This process is completed by the hiring entity or is assigned to a Designated Agent (DA) for completion.  A document titled, “PRIA Instructions For the Designated Agent” is on the PRIA Web site.  

     a.  The hiring entity or DA requests PRIA-related records from:

The FAA (AFS-620) by using FAA Form 8060-10.

Any previous employer(s) by using FAA Forms 8060-11 and 8060-12.

The National Driver Registry (NDR) by using FAA Form 8060-13.

2.  The pilot/applicant completes the PRIA forms.

     a.  All pilot/applicants provide written consent for the release of their PRIA-related records by signing FAA Forms 8060-10, 8060-11, 8060-12, and 8060-13 before the hiring entity can send the records requests forward to the appropriate respondent(s).

     b.  All pilot/applicants must be notified in writing that a request for their PRIA-related records will be made.  This is accomplished when the individual completes and signs FAA Forms 8060-10A, 8060-11A, 8060-12, and 8060-13, and is then provided with a completed and signed copy of each form by the hiring entity for their personal records.

     c.  All pilot/applicants must be provided with an opportunity to request a copy of the records that will be furnished with the execution of FAA Forms 8060-10A, 8060-11A, 8060-12, and 8060-13.  However, once completed, FAA Form 8060-10A is not forwarded to the FAA.  The original is maintained in the pilot’s PRIA-related records file.  (See NOTE below).  

     d.  Even though a liability statement is included within the existing PRIA statutes and found at 49 U.S.C. § 44703(i)(1), all pilot/applicants must sign an additional release of liability if one is being required by the hiring or former employer.  (This is not an FAA requirement.)

3.  Upon completion of all PRIA forms, the hiring entity forwards them as follows.

     a.  FAA Form 8060-10 is forwarded to the FAA, AFS-620.  (FAX: 405-954-4655)

     b.  FAA Form 8060-10A is retained in the pilot/applicant’s PRIA-related file after a        completed and signed copy has been provided to that individual.

     c.  FAA Forms 8060-11, 8060-11A, and 8060-12 are forwarded to all previous employers who provided employment to the individual as a pilot within the previous 5-year period.
     d.  FAA  Form 8060-13 or other acceptable request form that may be required by a particular state, is forwarded to: (1) the State Department of Motor Vehicles (DMV) of the State of Florida, or: (2) to the DMV of another State as selected by the requesting entity.  

      NOTE:  Even though the hiring entity does not forward FAA Form 8060-10A
      to the FAA, all applicants, regardless of whether they have indicated a preference
      for the receipt of a copy of their records, will be provided with a courtesy copy of
      their PRIA Pilot Profile Letter that is maintained by the FAA and furnished, as
      requested, to the hiring entity.  If requested, each previous employer will also
      provide a copy of PRIA-related records, including those from the NDR.

4.  The FAA, previous employer(s), and NDR respond to the records requests.

     a.  Within 30 days, AFS-620 forwards the records to the requestor, and an identical copy to all pilot/applicants.  As a security measure, all individuals will receive their records at the address as maintained in FAA records.  All pilots should ensure that their current home address has been reported to the FAA at AFS-760 – the Airmen Certification Branch, toll-free at (866) 878-2498 or on-line at:  http://registry.faa.gov/

     b.  Within 30 days, all previous employers forward the requested records to the hiring entity.  The previous employer then sends an identical copy of the records to the pilot/applicant if so requested.  The previous employer may include a ‘statement for payment’ to the requesting entity, as well as to the pilot/applicant, in order to recoup the cost of furnishing those records.  The amount charged should be reasonable and proper.

     c.  Within 30 days, the NDR sends the applicable driving records to the hiring entity.  If the pilot/applicant has requested a copy of these records, they must be furnished by the hiring entity once they have been received from the NDR.

     d.  Copies of records furnished to the applicant within 20 days of receipt of the request, require no additional notification.  Records furnished to the applicant after 20 days, but no later than 30 days, require a separate written notification in accordance with 49 U.S.C. § 44703(h)(6)(A) and (B) such as a post card or letter stating that the record will be furnished within 30 days.

5.  All pilot/applicants may review their records.  After all records have been received from the respondents, the PRIA statutes have provided for all pilot/applicants to be able to:

     a.  Review all records that have been requested and received; and

            (1)  If necessary, submit a written statement in the form of a Memorandum of Record, to be included in the pilot’s PRIA-related records file, to correct any inaccuracy or omission in those records; or

            (2)  If necessary, submit a written statement in the form of a Memorandum of Record, to be included in the pilot’s PRIA-related records file, that will represent the pilot’s point of view concerning a discrepancy in those records or entries.
.6.  The hiring entity reviews and evaluates the results.  During the review and evaluation process, the hiring entity ensures that:

     a.  All required privacy protections for the individual and the records are observed.  (See 49 U.S.C. § 44703(h)(11).)

NOTE:  The newly hired pilot is released for service ONLY after the PRIA background check and other required training have been completed.  Two exceptions exist for this requirement:  (1) the Good Faith Exception; and:  (2) the provision for Pilots Of Certain Small Aircraft.  Further information concerning these two exceptions may be found on the PRIA Web site in various locations. 

7.  The hiring entity maintains all PRIA-related records for company and FAA evaluation of statutory compliance in the following manner:

     a.  PRIA-related records should be maintained separately from other company pilot records or be easily retrievable from the companies primary system of records, to facilitate company review or records surveillance by the FAA.
 
     b.  PRIA-related records shall be maintained for a period of at least 5 years.  (49 U.S.C. § 44703(h)(4).

     c.  PRIA-related records should be maintained for the duration of the pilot’s employment with the entity, plus an additional period of 5 years after the termination of said employment.

     d.  In accordance with 49 U.S.C. § 41709 ‘Records Of Air Carriers,’ 14 CFR Part 119.59 ‘Conducting Tests And Inspections,’ and 14 CFR Part 135.73 ‘Inspections And Tests,’ FAA inspectors are to be allowed unlimited access to an entities PRIA related system of records at any time, for the purpose of records review or other inspection.  Any entity cannot use 49 U.S.C. § 44703(h)(11) as an instrument to deny access of their PRIA-related records to an FAA inspector while in the course of their inspection or surveillance performance of duty.

8.  Complete details of the PRIA process may be found in the following resources:

FAA Order 8000.88 ‘PRIA Guidance For FAA Inspectors’

Advisory Circular (AC) 120-68

‘PRIA Office Procedures For The Air Carrier’

‘PRIA Air Carrier Compliance Checklist’

‘PRIA Questions And Answers’

Other PRIA resources found at: http://www.faa.gov/pilots/lic_cert/pria/ 

The PRIA Program Manager at 405-954-6367.

